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HONG KONG MUSEUM OF
COASTAL DEFENCE
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Group Visit and Guided Tour Service Application Form

BEETE4Y / &5 Telephone Booking / Enquiries: 2569 1248 {8 H Fax: 2569 1637
FHi—2% 71 Monday — Friday : 9:30 am — 12:45 pm & 2:00 — 5:30 pm = E E-mail: hkmed@lesd.gov.hk

HRRNEE, ARRMARENRERNSHRER, LEES=ENEMNHHEEN.

Please call us during office hours for reservation first and read the Notes on Application on pp-: 3 4 before filling this form.
YRR IR E RS S E R - ERATIIREE HERSN © (8 2HAMUIReE H 2 AN » MY g IR - iR it e BE BT -
Guided tour service is provided every day, except Thursday. The Museum will be open on Thursday when 1t falls on a public holiday, during which
free guided tour service will also be offered.

B EiEEN Part A: Group Information
B ) EReatE (A IASAREIED Name of School / Organisation (as shown on supportingdocuments)

SEIAhMERE ~ /N2~ HhER ~ B EERRREERER (20 AECLL 1)

Registered kindergarten / primary / secondary / post-secondary institution / university (20 persons or more)
R 2E=EEE (20 AL ) Registered charitable organisation (20 persons or more)

X =FMIERFIERE (20 AZiLL ) Registered non-profit-making organisation (20 persons or more)

KB B IRR N LB IR R ~ 2EZE ARG IR ARE (10 ASRDL L)

Registered school and charitable or non-profit-making organisation serving people with disabilities or the elderly (10
persons or more)

HAh (FEEF8E - EUFERFT ) Others (please specify, e.g. government department)
SEIT A REZEHASCEEIA Please attach certified copy of the supporting document)

EH 25 B4 /[ st il Address of the School / Organisation

*xO OO0 O

BEEHN / JEBIEE A Officer-in-charge 44 B EE Tel. No.
fHE %A Fax No.
#E2# HH Proposed Date of Visit ZHNF ] Time of Visit
FH From: % To:
BA /B 2 N\ # No. of Students / Members (1) Tk (B ) / F% Class (For School) / Age
BETTZAN / X% H No. of Teachers / Leaders (2) EEEIIERIZHE 2 Any special request for visitors?
[1#% ZYes [ ]F#%% No
SBYENEL Total No. of Visitors (1) + (2) ERERH S RiE RSB ASE ?
Did you charge members admission fee for this proposed visit?
“ENo  [#HYess )

5 ¥ Remarks:

LEEEHH FaE R TERE R - IR -

The undersigned hereby confirms that all the information given in this form is correct and complete.

R/ EE \k# (EH) ERR/ P EN
Name of Principal / Authorised Officer (in block letters) Official School/
Organisation Chop
HE
Signature HEA
Date
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Part B. Guided Tour Service
(Each guided tour admits about 20-30 persons)

Lo O wxme
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1. Permanent Exhibition
D Cantonese D English D Putonghua

2. U Historical Trail
EI Cantonese EI English EI Putonghua

3 Q4 Special Exhibition (Please check the exhibitionperiod)
EI Cantonese D Putonghua

# =+ Remark:

FHESEERG ] 35 E 0 A 25 B S E RS -

EEESE A NBN_+E=TA - HEAR - JLFIRE -

Every organisation can apply for no more than two guided tours for about 20-30 persons for each group.

Arrangement is made on a first come, first served basis.

A ER: IREEER (AR, 2QREREARIM

Part C: Parking Space for Coach Only
(Except weekends and public holidays)

Omz O %=
FITaR i ﬁﬁzﬁﬁza -

O —{@ [ w9 1

[ Required [CINot required
Parking space(s) required:

[ 0One CTwo

£ = Note -

R AR R AR IRHSBE RS - BUSHEGE R R At EPssRE 2 -

Due to the high demand of parking spaces, the Museum’s carpark is available for pick-up and drop-off only on weekends and

public holidays.
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Notes on Application|

1. The following organisations can apply for free guided tours by completing this form:

i.  registered kindergartens, primary schools, secondary schools, post-secondary institutions, universities and charitable or
non-profit-making organisations in a group of 20 visitors or more.

ii. registered schools and charitable or non-profit-making organisations serving people with disabilities or the elderly in a group
of 10 visitors or more.

2. Opening Hours for the Hong Kong Museum of Coastal Defence:
March through September
Monday to Wednesday, Friday to Sunday: 10am - 6pm
October through February
Monday to Wednesday, Friday to Sunday: 10am - 5pm
Closed on Thursdays (except public holidays), and the first two days of the Chinese New Year

3. Application will be accepted on a first come, first served basis. Applications should be made 2 weeks to 3 months (from the first
working day of the month) in advance before the date of visit. For example, if the proposed visit falls in November 2023, please
make application on 1 August 2023. Please call 2569 1248 during office hours (Mon-Fri: 9:30am — 12:45pm & 2:00 — 5:30pm) for
reservation first, and then submit the duly completed application form together with copies of relevant documents (see Note 4 below)
to us by email (hkmecd@lcsd.gov.hk), mail (please mark “Group Visit” on the envelope) or fax (2569 1637) within one week after the
telephone booking. Otherwise, the booking will be cancelled. Application made less than two weeks before the visit will not be
considered.

4. The registered charitable / non-profit-making organisations should be registered under the Societies Ordinance or the Companies
Ordinance, formed by statute, registered on the list of approved charitable institutions or trusts of a public character. Its Constitution or
Memorandum and Articles of Association, Ordinance, or Trust Deed should state that members of the organisation do not take any
share of the profits nor any share of the assets upon dissolution. The organisation should provide copies of relevant documents
certified true by an authorised officer with the organisation chop, e.g. the letter issued by the Inland Revenue Department
under Section 88 of the Inland Revenue Ordinance.

5.  Visiting group which has been granted free guided tour should not charge members for admission to the Museum. Should there
be any charges, e.g. transportation and administrative fees, please state the nature of charges in the application form.

&

The Museum reserves the right to approve an application. All applications are approved subject to the applicant’s absolute compliance
with the above-mentioned criteria. If the applicant fails to observe this condition or any information provided by the applicant is
found to be incomplete or untrue, the Museum reserves the right to withdraw the approval.

=

Successful applicants will be notified in writing at least one week before the visit. Please present the confirmation letter upon
admission. The Museum reserves the right to cancel the reserved services if the applicants fail to produce the confirmation letter. Should
the number of visitors exceed or fail to meet the approved quota, written explanation may be required. Should there be any changes
after the confirmation letter is issued, please notify us immediately. New application may be required.

®

Please arrive at the Museum on time so as not to affect our visiting schedule and other arrangements on the day. Reserved guided tour
may be cancelled if the group turns up late for more than 30 minutes.

°

If there are too many visitors at the Museum, we will arrange the admission on a first come, first served basis according to the capacity of
the gallery.

10. Group leader should keep members of the group in order. Please split the visitors into small groups and assign one leader for each group.
A leader-and-visitor ratio at 1:20 is recommended. Group leader should have all group members gathered and complete the head count
before leaving the Museum.

11. Please do not use loudspeaker in the Museum. In case of emergency, please approach the Museum staff forassistance.

Inclement Weather Special Arrangemen ny annoying behavior and to order the visitors concerned to leave the Museum immediately.
Under the following circumstances, school visits and relévant services will be cancelled. Organisations should keep the admission letter and

contact our Education Activities Unit at 2569 1248 for rearrangement.
1. When tropical cyclone warning signal no. 8 or above, black rainstorm warning signal or "Extreme Conditions" is in force.
2. The Education Bureau has made the announcement of class suspension.

Personal Data Collection Statemen

You have the right to request access to and correction of personal data as stated in this form in accordance with Section 18, 22 and Principle
6 of Schedule 1 to the Personal Data (Privacy) Ordinance. The personal data provided in this form will be entered into the Museum’s record.
Enquiries concerning the personal data collected in this form, including the request for access and corrections, should be addressed to Assistant
Curator IT (Museum of Coastal Defence)ES by post to the Hong Kong Museum of Coastal Defence (175 Tung Hei Road, Shau Kei Wan, Hong
Kong) or by calling 2569 1246.
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